Government Email Creation Request Form
(For Designation based IDs)

	
Name of the Officer

	

	
Designation

	

	
Department

	

	
Office Address

	

	
Date of Birth

	

	
Date of Retirement

	

	
Employee Code

	

	
Mobile No

	

	
Purpose of the email

	


					

					
Signature and seal of the HoD			     Signature and seal of the Officer
Note:
· The request shall be submitted along with a forwarding letter from the Head of Department (HoD), clearly indicating the purpose for creation of the designation-based email ID.
· Mail the scanned form/letter to emailadmin-nl@nic.in
· For any clarification or assistance, queries may be addressed to the same email: emailadmin-nl@nic.in
